Guidance Notes for Club/Society Grant Applications for 2020-2021
· Please complete the spreadsheet attached, entering a value IN ALL YELLOW BOXES. If not applicable to your club/society please fill in a zero.
Do not alter any other cells in the spreadsheet except those in yellow.
· This is to be signed by your successors (or you if you’ve already taken over as treasurer) as their declaration. I recommend they take a picture of their signature and then insert that into the document once completed to avoid any unnecessary printing and scanning etc.
· In addition to a completed spreadsheet please attach a Word document in support of your grant application. This should include information on how your club has performed this year and how you plan to use next year’s grant on further improving your members’ experience.
Please remember the following guidelines:
· Clubs must only apply for funding for events that directly affect the running of the club, such as talks for clinical clubs or training/matches for sports teams. Social events for members should not be included.

· All clubs must charge at least £5 per person per year subs in order to be eligible for SU funding.
· All clubs must fundraise at least £100 towards their own activities in order to be eligible for SU funding.

· Please also remember that the aim of clubs/societies is not to make a profit so please do not apply for more than you need. If you end the year with a surplus you’re very unlikely to receive what you request for the next year.
· No club/society money can be used towards alcohol.

· Tour grants are submitted separately as and when required so no tour costs should be included on this application.

· REMEMBER FALSIFYING THIS DATA IS AGAINST YOUR TREASURER’S DECLARATION SO ALL EFFORTS SHOULD BE MADE TO ENSURE YOUR APPLICATION IS ACCURATE AND CORRECT.
All applications should be returned by 31st July 2020, along with the club’s final accounts/books for the year. Please submit all final debit forms by 21st August in order for them to be paid by the end of the SU year.

